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=  Procedures Information:
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Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

= Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): Prepare and submit periodic reports highlighting issues and

challenges related to the Sustainable Development Goals
(SDGs), focusing on the university's role in contributing
innovative and sustainable solutions.

= Procedure Steps:
# Step
1. Identify Priority Areas:

e Review SDGs and identify issues most relevant to the university and the
community.
e Analyze current challenges affecting the achievement of these goals.

2. Collect Data and Information:

o Coordinate with academic and research departments to gather updated
data on sustainability-related projects and initiatives.

e Conduct interviews with stakeholders to document their views and
recommendations.

3. Prepare Reports:

e Structure the report to include issues, challenges, achievements, and
recommendations.
e Provide data-driven analysis to help decision-makers prioritize actions

4. Review Reports:

e Form a committee of experts within the university to review reports and
ensure accuracy and quality.

o Verify that content aligns with national and international reporting
standards.

5. Submit Reports:

o Send the report to relevant entities, such as ministries, NGOs, and
development partners.
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o Organize dialogue sessions to present and discuss report content with
stakeholders.

6. Publish Reports:

e Publish the report on the university’s digital platforms, such as the
website and social media.

o Make the report accessible to students and faculty to enhance
transparency and awareness.

7. Follow-Up on Impact:

o Track the impact of the report by measuring changes resulting from the
recommendations provided.
o Make periodic improvements based on feedback from target entities.

= Related Forms:

# Form Name

Data Collection and Information Form from Academic Departments.
Sustainable Challenges and Issues Report Template.

Dialogue Session Invitation Template.

Report Impact Follow-Up and Evaluation Template.
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